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SECTION I 

INVITATION 

1. STATEMENT OF REQUEST FOR PROPOSAL 

This document outlines the overall scope of the District, the basic requirements for the proposal document 
and provides the evaluation criteria to be used as the basis for awarding the assignment.  

The District will not have any legal duty or obligation to anyone in connection with this RFP except under a 
performance Contract, if any, created by the parties according to the process described in this RFP. The 
District is under no obligation to enter into any contract or other agreement with anyone in connection with 
this RFP and proposals received. All evaluation criteria and other evaluation related processes in this 
document are non-binding guidelines only, notwithstanding any obligatory language used herein.  

This RFP is a mere invitation to treat; it is a solicitation to vendors to come forward with competing offers 
regarding a Contract, and/or to compete for an opportunity to negotiate a Contract. This RFP itself does 
not constitute an offer in relation to the formation of any contract, including any bid contract, preliminary 
contract, collateral contract, or “contract A”. No agreement of any kind (express or implied), including any 
contract A or implied terms (including any implied duty of fairness), should result upon submission of a 
proposal (whether or not such proposal is Non-Compliant). Nevertheless, proposals submitted to the 
District containing signature pages signed by Proponents in relation to the formation of a performance 
Contract are offers capable of acceptance by the District (whether or not the proposal is Non-Compliant), 
with or without negotiations, in order to form one or more performance Contracts, as described in Section 
III paragraph 11 and elsewhere in this RFP. The District reserves the sole and exclusive right to accept a non-
compliant proposal, despite any failure to comply with a mandatory term of this RFP.  The District will not 
have any legal duty or obligation to anyone in connection with this RFP except under a performance 
Contract, if any, created by the parties according to the process described in this RFP. The District is under 
no obligation to enter into any contract or other agreement with anyone in connection with this RFP and 
proposals received. All evaluation criteria and other evaluation related processes in this document are non-
binding guidelines only, notwithstanding any obligatory language used herein. Thus, the evaluation process 
under this RFP is structured to be flexible and forgiving. This flexible and forgiving process is a fair and 
transparent one, because Proponents are made aware of the nature of the process in advance, and because 
all Proponents stand to benefit from its flexible and forgiving nature from the outset. Competition and 
value-for-money are enhanced, because attractive Proposals need not be disqualified. The sole remedy for 
any Proponent who finds the nature of this RFP unacceptable is to refrain from submitting a proposal. This 
paragraph shall supersede and be operative notwithstanding any other term of this RFP. 

2. TERMINOLOGY 

The following terms will apply to this Request for Proposal and to any subsequent Contract. Submission of 
a proposal in response to this Request for Proposal indicates acceptance of all the following terms:  

“Best Value” means the value placed upon quality, service, past performance and price. 

“Contract” means the written agreement resulting from the Request for Proposal executed by the 
District and the Successful Proponent.  

“District” means the District of Elkford. 

“District Representative” means the Representative or appointee engaged by the District to 
supervise the work. 

“Must”, “mandatory” or “required” means a requirement that must be met in order for a PROPOSAL 
to receive consideration. 
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“Proposal” shall mean the proponent’s submission in response to this RFP. 

“Proponent” means a party submitting a proposal to this RFP. 

“RFP” means this Request for Proposal. 

“Request for RFP” (RFP) includes the documents listed in the index of the Request for RFP and any 
modifications thereof or additions thereto incorporated by addenda before the close of RFP’s. 

“Should” or “desirable” means a requirement having a significant degree of importance to the 
objectives of the Request for RFP. 

“Special Conditions” means the special conditions, which are included in the RFP. 

“Subcontractor” includes, inter alia, a person, firm or corporation having a contract with the 
Successful Proponent for the execution of a part or parts or furnishing to the Successful Proponent 
materials and/or equipment called for in the RFP. 

“Successful Proponent” means the proponent submitting the most advantageous RFP as 
determined by the District. 

“Work” means any labour, duty and/or efforts to accomplish the purpose of this project. 

3. REQUEST FOR PROPOSAL DOCUMENTS 

Copies of the Request for Proposal may be obtained from the following locations: 

 District of Elkford Website (www.elkford.ca) 
 BC Bid website (www.bcbid.gov.bc.ca) 

 
4. DISTRICT REPRESENTATIVE 

The District’s Representative will be: 

Pete Dudman, Director of Community and Facility Services 
District of Elkford 
Telephone: 1.250.865.4000 
Fax: 1.250.865.4001 
Email: finance@elkford.ca 
All inquiries relating to the RFP shall be directed to the District Representative. 

5. Closing Date and Time 

 RFP Closing Date: October 15, 2026 
 RFP Closing Time:  2:00 P.M. (Mountain Time) 

Proposals received after the Closing Date and Time for receipt of Proposals will be considered as 
“Late Proposals”.  Late proposals may, in the sole discretion of the District, be evaluated by the 
District, or may be rejected on that basis by the District.  

http://www.elkford.ca/
http://www.bcbid.gov.bc.ca/
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SECTION II 

TERMS OF REFERENCE 

 

1. BACKGROUND 
The District of Elkford is seeking proposals from qualified audiovisual contractors for the design, 
supply and installation of an upgraded audiovisual system in Teck Hall at the Elkford Community 
Conference Centre. 
 
Teck Hall is a multi-purpose space used for conferences, presentations, meetings, community 
events and entertainment, ceremonies, movie nights and private rentals.  
 
The District is looking for a modern, reliable and easy-to-use system that can accommodate these 
different uses without requiring an audiovisual technician for normal operation. 
 
The existing projection screen will remain and is not to be replaced as part of this project. 
 
The District would also like to continue using the existing installed speakers where practical. 
Proponents should assess the existing system and identify whether the speakers and other existing 
equipment can be incorporated into their proposed solution. Any recommended replacement or 
additional equipment should be clearly identified and explained. 
 
The District is not prescribing specific equipment, brands or system designs. Proponents are 
expected to recommend a solution that best meets the needs of Teck Hall.  

 

2. SCOPE OF WORK 
The successful proponent will design, supply, install, configure, test and commission a complete 
audiovisual system for Teck Hall and provide training to District staff. 
The proposed system should be capable of supporting the following: 
 

• Presentations and Conferences 
The system should allow staff and renters to easily connect a laptop or other device for 
presentations, including both video and audio. 
Wired and wireless presentation options should be provided where appropriate. 
The system should also support video conferencing and remote presenters. 
 

• Projection and Movies 
The proposed system must use the existing projection screen. 
The projector and associated equipment should provide a clear, high-quality image suitable for 
presentations, conferences and community movie nights. 
Movie audio should be played through the Hall's sound system and provide appropriate sound 
quality throughout the room. 
 

• Sound System 
The system must provide clear sound throughout Teck Hall for presentations, conferences, movies, 
community events, ceremonies and recorded music. 
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The existing installed speakers should be reused where practical. Proponents should identify any 
additional or replacement equipment they believe is required and explain why. 
Any recommended supplemental speakers or subwoofers should be separately identified and 
priced where practical. 
 

• Microphones 
The proposal should include an appropriate number and combination of wireless handheld 
microphones, wireless lapel/lavalier microphones, and wired microphones where appropriate. 
Proponents should recommend the number and type of microphones based on the size and 
intended uses of Teck Hall. 
 

• Outdoor Speakers 
The proposed system should include new outdoor speakers installed in the covered outdoor area 
adjacent to Teck Hall. 
 
The outdoor speakers should provide clear audio for announcements, background music and other 
event audio and be suitable for installation in a covered outdoor environment. 
 
The outdoor speakers should be integrated with the Teck Hall audiovisual system and operate as 
a separate audio zone, with independent on/off and volume control available through the main 
AV control system. The indoor audiovisual system must be capable of operating independently of 
the outdoor speakers. 
 

• Community Events and Entertainment 
The system should be suitable for community events, ceremonies, presentations, DJs, recorded 
music and other similar activities. 
The system should provide appropriate connections for microphones, music and external audio 
sources. 
The audiovisual system is not intended to provide a complete live-band sound system. Bands, 
performers or other events requiring specialized sound equipment are expected to provide or rent 
their own equipment. The proposed system should, where practical, allow external sound 
equipment to connect to or make use of the Hall's installed audiovisual system. 
 

• Ease of Use 
Ease of operation is an important part of this project. 
The system should be simple enough for District staff and facility renters to operate for routine 
activities without requiring specialized audiovisual knowledge. 
Where practical, the system should provide simple operating options for common uses such as 
Presentation, Conference, Movie, and Event. 
More advanced controls may be provided for trained staff or audiovisual technicians. 
 

• Existing Equipment and Site Review 
Proponents are responsible for reviewing the existing room and audiovisual equipment and 
ensuring that their proposed solution is compatible with any existing equipment intended to 
remain in use. Any limitations, compatibility concerns or additional equipment required to 
integrate the existing and new systems should be identified in the proposal. 
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An in-person site visit is not mandatory. The District can arrange a video call and virtual 
walkthrough of Teck Hall upon request, although the proponent is responsible to ensure they are 
aware of the aspects of the project. In-person site visits can also be accommodated where practical. 
The successful proponent will be responsible for confirming site conditions and measurements 
and existing equipment prior to ordering equipment or beginning installation. 
 

• Installation, Training and Completion 
The successful proponent will be responsible for supplying and installing all equipment, cabling, 
controls and other components necessary to provide a complete and operational system. 
Following installation, the successful proponent will test and commission the complete system; 
demonstrate that the system works for the intended uses; provide training to District staff; provide 
simple operating instructions for staff and renters; provide equipment and warranty information; 
and provide the District with any passwords, programming or configuration information required 
to operate and maintain the system. 

• Optional Extras 
 
Proponents are invited to provide separate pricing for the following optional items. Optional items 
must be clearly identified and priced separately from the base proposal so the District can 
determine whether to include them in the project. 
 

a. Council and Panel Meeting Functionality 
 
Provide an optional solution that would allow Teck Hall to be temporarily configured for Council 
meetings, panel discussions, public meetings and similar events. 
 
The optional solution should provide the ability to: 
 

 Provide clear microphone coverage for participants; 
 Capture clear meeting audio and video; 
 Record meetings; 
 Display presentations and other meeting materials; 
 Accommodate remote or hybrid participants; and 
 Provide an audio/video feed suitable for livestreaming. 

 
The solution should be easy for District staff to operate and should not require permanent Council-
specific furniture or equipment that would limit other uses of Teck Hall. 
 

• Other Optional Recommendations 
 
Proponents may also identify additional equipment or improvements they believe would provide 
value to Teck Hall but are not required to meet the base scope of work. 
 
Any additional recommendations must be clearly explained and separately priced. 
 

3. OBJECTIVES 
• Designing maintenance friendly, replaceable infrastructure, utilizing common parts and 

supplies. 
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4. ENVIRONMENTAL CONSIDERATIONS 

The District is committed to preserving the environment. Proponents shall provide environmentally 
sensitive products or services wherever possible. 

 
5. SUPPORTING DOCUMENTATION  

 
Any documents relevant to the project will be provided upon request. 

 

6. COMMENCEMENT, PROSECUTION AND COMPLETION OF WORK 
 
Depending on the available funds to complete this project, the District reserves the right to 
negotiate the scope of work with the successful proponent prior to awarding the work. Any 
negotiations regarding the scope of work after a Contract is executed will be through a Change 
Order, mutually agreed to by both parties. 
If awarded the work, the successful proponent should be available immediately to begin the 
project work. 
The Proponent should provide a work schedule indicating the timeline to complete each major 
phase of the work. Completion is defined as receipt of all the deliverables listed under Section 4 
above. 

 
7. PROJECT DELIVERABLES 

 
The successful proponent should provide the following deliverables as part of this project: 
 

• System Design and Equipment: Final system design and equipment list, including how 
existing equipment will be integrated with the new system. 

• Cost Breakdown: Detailed breakdown of equipment, installation, labour and optional 
items, including applicable warranties and any ongoing licensing or subscription costs. 

• Installation and Commissioning: Supply, installation, configuration, testing and 
commissioning of a complete and operational audiovisual system. 

• Training and Documentation: Staff training, simple operating instructions, warranty 
information, and all passwords and configuration information required to operate and 
maintain the system. 

• Optional Extras: Separate pricing and details for the Council and Panel Meeting 
Functionality and any other recommended optional improvements. 

• Post-Installation Review: Follow-up with District staff approximately 30 days after 
commissioning to address operational questions, minor adjustments and any issues 
identified through normal use. 

8. BUDGET 
 

Proponents are advised to provide their best pricing to successfully accomplish the scope 
of work and provide the deliverables as outlined in this Request for Proposal. 
 

9. SUBMISSION FORMAT  
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The successful proponent shall be selected based on what is determined to be in the best 
interests of the District. The proponent’s proposal should outline the expertise and full 
scope of services the proponent (and/or their subconsultants/subcontractors) are able to 
provide to the District and demonstrate their ability to provide innovative, timely, cost 
effective and flexible solutions to District’s unique requirements.  The proponent should 
outline their approach to this assignment to meet the needs of the District as identified 
in this RFP. 
Items to be addressed in the RFP include, but are not limited to: 
 
(a) Proposal Overview 
 
The proposal should include a cover page referencing the RFP title, a table of contents, 
and a cover letter. 
 
The cover letter: 

• Shall be signed by an authorized person to legally bind the Proponent to the 
statements made in the Response to this RFP; 

• Provide a summary of the services to be provided; 
• Provides a general overview of the company, its structure, size and capability to 

perform the work required; 
• Includes the name, telephone, fax and email address of the contact person for 

the Proposal, the contact person should have the authority to answer questions 
regarding the Proposal; and 

• Includes the name and phone number of a contact person to be notified 
regarding contractual issues. 

 
Appendix A should also be included to form part of the proponent’s RFP submission. 
 
To assist in receiving similar and relevant information, and to ensure your Proposal 
receives fair evaluation, the District asks that Proponents provide detailed information for 
the itemized list below and follow the same format. 
 
Proponents are asked to provide a reply to each point throughout the RFP and the 
Proponent should identify any specific provisions with which it is unwilling or unable to 
comply.  
 
A Proposal response submitted must be in enough detail to allow the District to determine 
the Proponent’s position from the documents received. Every effort should be made to 
include complete details of services you or your company would provide. 
 
(b) Project Understanding, Concept and Proposed Methodology 
 
This section should specifically address the proponent’s understanding of the District’s 
needs and provide details of the proponent’s methodology to the Work of the RFP 
including all items listed in Section 2. The proponent should outline their project vision, 
processes and systems used for planning, scheduling, and budgeting to meet the project 
objectives.  
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This section must address the work effort and team member participation and role in 
delivering the work.  The proposed methodology should also identify any potential 
options, or changes to the outlined approach that could be advantageous to the District.  
Any such optional work should be identified specifically or outlined in a separate section. 
 
(c) Proponent Experience and References 
 
This section should specifically highlight the proponent’s past performance, experience 
and recent relevant projects (within the last three years), that demonstrate ability to 
provide the services as outlined in this RFP.  This section should be no more than three 
(3) pages in length. This section should include the firm’s name and address, year it was 
established, primary office that will be preforming the work of the RFP and number of 
employees in the firm. For any subconsultants or subcontractors, the same information 
listed above must be provided as well as the length of the working relationship between 
the Proponent and their Subconsultant/Subcontractor. 
 
(d) Work Schedule & Fee 
 
A schedule and fee description should be provided including: 
 

• Work schedule and accompanying Gantt chart, itemizing key tasks, milestones, 
deliverables and timelines to complete the assignment. 

• The fixed-price fee proposal breakdown per the work schedule key tasks 
including all fees, costs and disbursements (including travel costs), sub-consultant 
fees, and any other expenses as required under the Scope of Work.  Prices quoted 
are to be in Canadian dollars. 

 

 

 
SECTION III 

REQUEST FOR PROPOSAL PROCESS 

1. REVIEW AND INTERPRETATION OF PROPOSALS 

Each Proponent will be solely responsible for examining all the RFP documents, including any Addenda and 
issues during the RFP period and for independently informing itself with respect to any and all information 
contained therein, and any and all conditions that may in any way affect the Proposal, before the Proposal 
is submitted. 

Each Proponent will review all RFP documents and will promptly report and request clarification of any 
discrepancy, deficiency, ambiguity, error, inconsistency, or omission contained therein.  Any such request 
must be submitted to the District’s Representative in writing, electronically or otherwise, no later than 2:00 
PM, five (5) days before the closing date. 

Where such requests result in a change or a clarification to the requirements of the RFP, the District will 
prepare and issue an Addendum to this RFP. 

2. NOT A TENDER CALL 
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This RFP is not a Tender call and the submission of any response to this RFP does not create a tender 
process.  This RFP is not an invitation for an offer to contract, and it is not an offer to contract made by the 
District. 

3. ADDENDA 

The District reserves the right to modify the terms of the RFP at any time at its sole discretion.  Written 
addenda issued by the District will be the only means of varying, clarifying or otherwise changing any of 
the information contained in this RFP.  The District reserves the right to issue Addenda up to the RFP Closing 
Date and Time.  The date set for submitting Proposals may be changed if, in the District’s opinion, more 
time is necessary to enable Proponents to revise their Proposals.  Addenda will state any changes to the 
RFP Closing Date and Time.  It is the Proponent’s responsibility to ensure that they have all modifications.  
Proposals must acknowledge receipt of all addenda. 

4. PREPARATION OF PROPOSALS 

All proponents shall be solely liable for all costs incurred in the preparation of proposals in response to this 
RFP.  This Request for Proposals does not commit the District to award a contract, to pay any costs incurred 
in the preparation of a proposal or to contract for the goods and/or services offered. 

The Proposal submitted by each Proponent will be signed by an Authorized Representative of the 
Proponent. If the Proponent is a corporation, in addition to signature, affix corporate seal (if available). If a 
natural person makes the proposal, the Proponent must sign it with his/her name typed or clearly printed 
below the signature. If the Proponent is carrying on business under a firm name and NOT incorporated, the 
members of the firm must sign below the firm name and their names must be typed or clearly printed below 
the signature. 

5. PROPOSAL SUBMISSIONS 

The Proponent may submit a Proposal either by email or in a hard copy, as follows:  

(a) Email  

If the Proponent chooses to submit by email, the Proponent should submit the Proposal 
electronically in a single PDF file to the District by email at: finance@elkford.ca on or before the 
Closing Date and Time. 
PDF emailed Proposals are preferred.  Note that the maximum file size the District can receive is 
10Mb.  If sending large email attachments, Proponents should phone to confirm receipt.  A 
Proponent bears all risk that the District’s equipment functions properly so that the District receives 
the Proposal on time. 
 
If delivered via email, proposals will not be opened or reviewed prior to the closing date and time.   

 

(b) Hard Copy 

If the Proponent chooses NOT to submit by email, the Proponent should submit 2 bound copies 
of the proposal which must be delivered to: 
 
District of Elkford, Attention:  Jamie Robertson, Accounting Clerk 
 
on or before the Closing Date and Time. 
 

6. MODIFICATION OF BIDS 

mailto:finance@elkford.ca
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Modifications to bids already submitted will only be allowed if submitted in writing prior to the Closing 
Date and Time unless requested by the District for purposes of clarification. 

7. WITHDRAWL 

Proposals may be withdrawn by written notice provided such notice of withdrawal is received prior to the 
closing date and time. 

8. INCOMPLETE PROPOSALS 

No proposal should be altered, amended, or withdrawn after the closing date and time of the RFP. 
Negligence on the part of the Proponent in preparing the Proposal confers no right for withdrawal of the 
Proposal after it has been opened.  

While the District has made considerable efforts to ensure an accurate representation of information in each 
respective RFP, the information contained in the RFP is supplied solely as a guideline for the Proponent and 
is not necessarily comprehensive or exhaustive. Nothing in this RFP is intended to relieve the Proponent 
from forming their own opinions and conclusions in respect of the matters addressed in the RFP. 

The District expressly reserves the right to reject or accept any Proposal whether or not completed properly 
and whether or not it contains all required information.  Without prejudice to this right, the District may 
request clarification where, in the opinion of the District, the Proponent’s intent is unclear. 

9. OPENING OF PROPOSALS 

Proposals will NOT be opened in public.  Proposals may be opened by the District at any time after the 
submission deadline. All proposals satisfying the requirements of this Request for Proposals will be 
evaluated to establish which of the offers best fulfills the needs of the District and this assignment. 

In the event that only one proposal is received, the District reserves the right to return the proposal 
unopened or unread in the case of submission via email. 

10. EVALUATION CRITERIA 

The Proponents proposals will be evaluated using the following guidelines.   The proponent receiving the 
highest score will not necessarily be invited to enter into a contract.   

• Interchangeability of parts and accessories with our current equipment and attachments 
• Financial cost to the District and within Budget 
• Adherence to the Terms of Reference and Specifications 
• Warranty, Training and Service Support 
• Delivery Schedule 

 
11. ACCEPTANCE OF PROPOSALS & CONTRACT 

Each Proposal will be valid and irrevocable for a period of sixty (60) days from the Closing Date and Time 
for receipt of Proposals.  

Proponents should demonstrate in their Proposal that they have a clear understanding of the RFP 
requirements. Proponents need to articulate their proposals, intentions and expectations indicating how 
they will fulfill the requirements of the RFP and what services they will provide.  Proposals should include 
the names, positions, and qualifications of staff members and any other resource staff pertinent to this 
proposal. 

The acceptance of the proposal by the District shall be made only by notice in writing to the Successful 
Proponent.   



Page 13 of 23 

 

The District shall not be obligated in any manner to any Proponent whatsoever until a written agreement, 
with such modifications as may be negotiated, has been duly executed relating to an approved Proposal 
(the “Performance Contract”). 

12. REJECTION OF PROPOSALS 

The District reserves the right to accept or reject any and all proposals and to waive irregularities and 
informalities at its discretion, including acceptance of non-compliant proposals.  By submitting a proposal, 
the Proponents waive any right to contest, in any proceedings or action, the right of the District to accept 
or reject any proposal in its sole and unfettered discretion. 

The District also has the right to negotiate with all Proponents, qualified or not,  or to cancel this Request 
for Proposals or accept the proposal that is deemed most advantageous to the District if it is in the best 
interests of the District to do so.  The District reserves the right to award this Proposal in whole or part and 
retains sole discretion not to award at all.  The decision of the District shall be final. 
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SECTION IV 

GENERAL INSTRUCTIONS 

1. INSTRUCTIONS TO PROPONENTS 

The following terms will apply to this RFP and to any subsequent Contract.  Submission of a proposal in 
response to this RFP indicates acceptance of all the following terms: 

(a) The law applicable to this RFP shall be the law in effect in the Province of British Columbia. Except 
for an appeal from a British Columbia Court to the Supreme Court of Canada, no action in respect 
to this RFP shall be brought or maintained in any court other than in a court of the appropriate 
jurisdiction of the Province of British Columbia. 

(b) In carrying out its obligations hereunder, the Proponent should familiarize itself and comply with 
all applicable laws, bylaws, regulations, ordinances, codes, specifications and requirements of all 
regulatory authorities, and shall obtain all necessary licences, permits and registrations as may be 
required by law. Where there are two or more laws, ordinances, rules, regulations or codes 
applicable to the Services, the more restrictive shall apply. 

(c) Applicability of law: All references in the RFP to statutes and regulations thereto and District bylaws 
shall be deemed to be the most recent amendments thereto or Replacements thereof. 

(d) Copyright: All designs, drawings, concept drawings, specifications, digital, hard copies, web pages, 
internet pages, maps and plans commissioned by the District shall remain the property of the 
District.   

(e) In the case of any inconsistency or conflict between the provisions of the RFP, the provisions of 
such documents and addenda thereto will take precedence in governing in the following order: (1) 
Addenda; (2) RFP; (3) Special Conditions; (4) Drawings; (5) all other documents. 

(f) Headings are for convenience only: Headings and titles in the RFP are for convenience only and 
are not explanatory of the clauses with which they appear. 

(g) District policy as well as applicable Federal and Provincial laws govern method of payment. 

(h) The RFP, accepted submission, and District contract documents represent the entire Agreement 
between the District and the Successful Proponent and supersede all prior negotiations, 
representations or agreements either written or oral. The contract documents may be amended 
only by written instrument agreed and executed by the Successful Proponent and the District. 

2. PROPONENT’S RESPONSIBILITY 
It is the responsibility of the Proponent to ensure that the terms of reference contained herein are fully 
understood and to obtain any further information required for this proposal call at their own initiative. The 
District reserves the Right to share, with all Proponents, all questions and answers related to this proposal 
call.  

3. NO OBLIGATION TO PROCEED 

Though the District fully intends at this time to proceed through the RFP, in order to select the services, the 
District is under no obligation to proceed to the Contract, or any other stage. The receipt by the District of 
any information (including submissions, ideas, plans, drawings, models or other materials communicated or 
exhibited by any intended Proponent, or on its behalf) shall not impose any obligations on the District.  
There is no guarantee by the District, its officers, employers or Managers, that the process initiated by the 
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issuance of this RFP will continue, or that this RFP process or any RFP process will result in a contract with 
the District for the purchase of goods or services. 

4. NO COLLUSION 

Except as otherwise specified or as arising by reason of the provision of the Contract Documents, no person 
whether natural, or body corporate, other than the Proponent has or will have any interest or share in this 
proposal or in the proposed contract which may be completed in respect thereof. There is no collusion or 
arrangement between the Proponent and any other actual or prospective Proponents in connection with 
proposals submitted for this Request for Proposal and the Proponent has no knowledge of the contents of 
other proposals and has made no comparison of figures or agreement or arrangement, express or implied, 
with any other party in connection with the making of the proposal. 

5. DISTRICT RESPONSIBILIITY 

The District will provide the Successful Proponent with documents such as existing bylaws or plans that may 
be required to complete the scope of work and achieve the goals and objectives laid out herein. 

6. CONFLICT OF INTEREST 

At no time during the Proposal stage, evaluation stage, after award, or during the preparation of the Scope 
of Work shall a District employee or Council Member or appointed Authority, Committees or Commissions 
be in any way connected with the Proponent.  Proponents are to include, with their initial Proposal, and at 
any subsequent time where requested to do so by the District, full details of any employee, person, firm or 
corporation that could be considered at conflict with the District. 

7. CONFIDENTIALITY/FREEDOM OF INFORMATION AND PROTECTION OF PRIVACY ACT 

Proponents are advised that parts or all of their Proposals may be subject to the provisions of British 
Columbia’s Freedom of Information and Protection of Privacy Act.  Proponents who wish to ensure that 
particular parts of their proposal are protected from disclosure under this Act should specifically identify 
any information or records provided with their Proposals that constitute trade secrets, that are supplied in 
confidence and the release of which could significantly harm their competitive position.  Proponents are 
responsible to review the Freedom of Information and Protection of Privacy Act for further information Any 
contract entered between the District and the successful proponent will be publicly available. 

8. LIMITATION OF DAMAGES 

the Proponent, by submitting a Proposal agrees that it will not claim damages, for whatever reason, relating 
to the RFP, by reason of submitting a Proposal, in respect of the competitive process, or in respect of any 
breach of any implied duty of fairness, including but not limited to any costs incurred by the Proponent in 
preparing its Proposal. Further, the Proponent acknowledges and agrees not to seek judicial review of any 
decision made by the District in relation to the selection of any Proponent. The Proponent, by submitting a 
Proposal, waives any and all such claims. 

9. OWNERSHIP OF DOCUMENTS 

All documents and materials submitted in response to this RFP shall become the property of the District. 

10. GIFTS AND DONATIONS 
Proponents will not offer entertainment, gifts, gratuities, discounts or special services, regardless of value 
to any employee of the District.  The Successful Proponent shall report to the Chief Administrative Officer 
any attempt by District employees to obtain such favours. 

11. NEGOTIATION DELAY 
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If a written Contract cannot be negotiated within thirty (30) days of notification of the Successful Proponent, 
the District may, at its sole discretion at any time thereafter, terminate negotiations with that proponent 
and either negotiate a Contract with another proponent or choose to terminate the RFP process and not 
enter into a Contract with any of the Proponents. 

12. EXECUTION OF CONTRACT 

If the offer contained in this proposal is accepted, upon being advised that the performance Contract is  
available, the Proponent will obtain the Performance Contract, and will execute and identify the documents 
in a form and manner acceptable to the District and will deliver the same within Thirty (30) days from the 
time when the same are available, delivered or mailed to the Proponent. 

13. FAILURE OR DEFAULT OF PROPONENT 

If the Proponent for any reason whatsoever fails or defaults in respect of any matter or thing which is an 
obligation of the Proponent under the terms of this proposal, the District at its option may consider the 
Proponent has abandoned the offer made or the contract if the offer has been accepted, whereupon the 
acceptance, if any, of the District shall be null and void and the District shall be free to select an alternate 
solution of its choosing. 

If the Proponent is a corporation, in addition to signature, affix corporate seal (if available).  If a natural 
person makes the proposal, the Proponent must sign it with his/her name typed or clearly printed below 
the signature. If the Proponent is carrying on business under a firm name and NOT incorporated, the 
members of the firm must sign below the firm name and their names must be typed or clearly printed below 
the signature. 

14. SUB-CONTRACTING 

Using a Subcontractor (who should be clearly identified in the proposal) is acceptable. This includes a joint 
submission by two Proponents having no formal corporate links. However, in this case, one of these 
proponents should be prepared to take overall responsibility for successful interconnection of the two 
product or service lines and this should be defined in the proposal. 

Subcontracting to any firm or individual, whose current or past corporate or other interests may, in the 
District’s opinion, give rise to a conflict of interest in connection with this project will not be permitted. This 
includes, but is not limited to, any firm or individual involved in the preparation of this proposal. 

15. LIABILITY FOR ERRORS 

While the District has used considerable efforts to ensure an accurate representation of information in this 
RFP, the information contained in this RFP is supplied solely as a guideline for Proponents. The information 
is not guaranteed or warranted to be accurate by the District, nor is it necessarily comprehensive or 
exhaustive. Nothing in this RFP is intended to relieve Proponents from forming their own opinions and 
conclusions with respect to the matters addressed in this RFP. 

16. AGREEMENT WITH TERMS 

By submitting a proposal, the Proponent agrees to all the terms and conditions of this RFP. Proponents who 
have obtained the RFP electronically must not alter any portion of the document, with the exception of 
adding the information requested. To do otherwise will invalidate the proposal. 

17. USE OF REQUEST FOR PROPOSAL 

This document or any portion thereof, may not be used for any purpose other than the submission of 
proposals. 
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18. SPECIAL CONDITIONS 

(a) A qualified proposal is one which meets the needs and specifications of the District, the terms and 
conditions contained in the RFP.  The preferred proposal is a qualified proposal offering the best 
value, as determined by the District. 

(b) The District will decide whether a proposal is qualified by evaluating all of the proposals based on 
the needs of the District, specifications, terms and conditions and price. The District will examine 
all proposals and recommend which proposal is in the District’s best interest. 

(c) A proposal which is unqualified is one that exceeds the cost expectations of the District and/or 
does not meet the terms and conditions contained in the RFP and/or does not meet the needs 
and specifications of the District. The District reserves the right to reject any or all unqualified 
proposals. 

(d) The District reserves the right to cancel this RFP at any time. 

(e) If the item(s) supplied by the Consultant and/or the service(s) rendered by it are in any way 
incorrect or unsuitable, all correction costs shall be borne solely by the Consultant. 

 

(f) Protection of District Against Patent Claim - The Successful Proponent shall hold and save the 
District, its officers, agents, servants, and employees, harmless from liability of any nature or kind, 
including costs and expenses for or on account of any copyrighted or un-copyrighted composition, 
secret or other process, patented or unpatented invention, articles or appliance manufactured or 
used in the performance of this contract, and/or used or to be used by the District before or after 
completion of the work unless otherwise stipulated in this contract, and if the Successful Proponent 
shall fail to save harmless the District, its officers, agents, servants, or employees in manner 
aforesaid, any money collected from the District, its officers, agents, servants, or employees by 
reason of such failure shall be charged to the Successful Proponent. 

(g) Any drawings, audio-visual materials, plans, models, designs, specifications, software, reports and 
other similar documents or products produced by the Consultant for the benefit of the District as 
a result of the provision of the Services (the “Material”) may be used by the District as part of its 
operations associated with the Materials provided.  

All Material shall be transferred and delivered by the Consultant to the District following the 
expiration or sooner termination of this Agreement, provided that the District may, at any time or 
times prior to the expiration or sooner termination of this Agreement, give written notice to the 
Consultant requesting delivery by the Consultant to the District of all or any part of the Material in 
which event the Consultant shall forthwith comply with such request. All materials created 
electronically must be provided in electronic format, in a format and in a medium acceptable to 
the District.  

The Consultant agrees that the District will own all of the Material and the Consultant irrevocably 
assigns to the District all of the Consultant’s title in the Material. The Consultant retains ownership 
of the “Embedded IP”. The Material does not include intellectual property or confidential 
information that is proprietary to the Consultant and (a) used by the Consultant to prepare, 
produce or supply the Material, or (b) that is otherwise embedded within the Material (“Embedded 
IP”).  
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APPENDIX “A” 

 
PROPOSAL SUMMARY AND SIGNATORIES 

 
I/We have read and understood, having carefully examined the Request for Proposal, including any and all 
Addenda, for the above stated project. 
 
 
Proponents Business Name:_____________________________________________  
 
          
Address: ______________________________________________________________  
           
 
Authorized Signature(s): 
 

Signature Name Title 
 
 
 
 

  

 
 
 
 

  

 
 
 
 

  

 
 
Date:___________________________________________________________________   
     
Telephone Number/Facsimile:_____________________________________________   
          
Email Address:            
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Existing equipment rack 
 

 



Page 22 of 23 

 

View from storage area where the equipment rack is stored 
 

 

 

View from back door, leads to covered area where new speakers will be located 
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Panoramic view from the stage 
 

 

 

 
 

Covered outdoor are where new speakers will be located.  


